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AUGUSTA. 1918 
Prepared under direction of the Commission, 
BY RALPH A. PARKER, 
Chief Accountant 
EXTRACTS FROM CHAPTER 55 REVISED STATUTES 
Section 15. The term "commission" means the 
Public Utilities Commission. 
Section 15. The term "water works" includes all 
reservoirs, tunnels, shafts, dams, dikes, head-gates, pipes, flumes, canals 
structures and appliances, and all other real estate, fixtures and personal 
property, owned, controlled, operated or managed in connection with 
or to facilitate the diversion, development, storage, supply, distribution, 
sale, furnishing, carriage, apportionment or measurement of water 
for municipal or domestic use. 
Section 15. The term "water company" includes 
every corporation or person, their lessees, trustees, receivers or trustees 
appointed by any court whatsoever, owning, controlling, operating or 
managing any water works for compensation within this state. 
Section 17. Every public utility shall keep and render to the commis-
sion in the manner and form prescribed by the commission, uniform 
accounts of all business transacted. In formulating a system of ac-
counting for any class of public utilities the commission shall consider 
any system of accounting established by any federal law, commission or 
department, and any system authorized by the national association of 
such utilities. 
Section 18. Every public utility engaged directly or indirectly in any 
other subsidiary business shall, if ordered by the commission, keep and 
render separately to the Commission in like manner and form, the ac-
counts of all such business, in which case all the provisions of this act 
shall apply with like force and effect to the books, accounts, papers and 
records of such other business. 
Section 19. The commission shall prescribe the forms of all books, 
accounts, papers and records required to be kept, and every public 
utility is required to keep and render its books, accounts, papers and 
records accurately and faithfully in the manner and form prescribed by 
the commission and to comply with all directions of the commission re-
lating to such books, accounts, papers and records; provided that the 
requirements of this section shall not apply to a public utility having no 
property located within this state other than such as is employed therein 
while in transit, but every such public utility shall appoint an agent resid-
ing in this state upon whom all notices, processes of the commission or 
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other papers relating to the provisions of this act may be served, and 
shall file a copy of such appointment with the clerk of the commission. 
Section 21. No public utility shall keep any other books, accounts, 
papers or records of its business transacted than those prescribed or 
approved by the commission, provided, however, that nothing contained 
in this act shall require any public utility engaged in interstate commerce, 
to do, or not to do, anything contrary to the requirements of any fed-
eral law relating thereto. 
EXTRACT FROM CHAPTER 75, P. L. 1917. 
An Act amendatory of and additional to Section twenty-two of Chapter 
fifty-five of the Revised Statutes, relating to the annual closing of accounts 
and filing of balance sheets by public utilities. 
Section 1. Section twenty-two of chapter fifty-five of the Revised 
Statutes is hereby amended so as to read as follows: 
Section 22. The accounts of all public utilities shall be closed an-
nually on the thirty-first day of December, unless a different date is 
fixed by the public utilities commission, and a balance sheet of that 
date, or of the date so fixed, promptly taken therefrom. Within two 
months after said date, or of the date so fixed, such balance sheet to-
gether with such other information as the Commission shall prescribe, 
verified by an officer or owner of the public utility, shall be filed with the 
commission, provided, however, that said commission may by general 
order extend said time not exceeding one month. 
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STATE OF MAINE 
Public Utilities Commission 
Augusta, May 29, 1915. 
In accordance with Chapter 129, section 11 of the Public Laws of 
1913 this commission has had prepared under its direction, the herein 
described accounts which shall be known as the "Uniform Classifica-
tion of Accounts for Water Companies," and in order that same may 
become operative 
It is hereby Ordered: 
First: That on and after July 1, 1915, every "water company" oper-
ating a "water works" such as that described in Section 9 of Chapter 
129 of the Public Laws of 1913 (see page 3 of this edition) shall keep 
upon its books in the manner and form prescribed in the "Uniform 
Classification of Accounts for Water Companies" the accounts therein 
so far as the same are applicable to the business of each "water com-
pany." 
Second: That in order that each and every "water company" may 
comply with the requirements of this order a copy of the "Uniform 
Classification of Accounts for Water Companies" shall be sent to said 
companies in time to make such changes in their present methods of 
accounting as may be necessary. 
Third: That on and after July 1, 1915, no water company shall 
charge to any account representing cost of property or capital any dis-
count or commission on securities issued by the said company, but shall 
charge such discounts, commissions and other expense connected with 
the issue of securities subsequent to the said date, in accordance with 
the instructions given in Account No. 170—Debt Discount and Expense. 
Fourth: That during the year beginning July 1, 1915, any water 
company may, for purposes of comparison, keep on its books, in addi-
tion to the accounts hereby prescribed, such portion or portions of its 
present accounts as may be deemed desirable by any such company. 
Fifth: That for purposes of efficiency of administration and opera-
tion, any company may, unless or until otherwise ordered, keep upon 
its books, any temporary or experimental accounts and any accounts 
covering particular divisions of its operations, provided that such tem-
porary, experimental, or divisional account shall not impair the integ-
rity of any account hereby prescribed. 
*Sixth: All accounts shall be closed annually on the thirtieth day of 
June and a balance sheet of that date promptly taken therefrom, one 
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copy of which shall be forwarded at once to this department. On or 
before the first day of September next following, the utility shall pre-
pare on blanks furnished it for the purpose, and file with this depart-
ment a report, verified by an officer or owner of the utility, containing a 
copy of such balance sheet together with such other information as the 
Commission may prescribe. 
Seventh: A copy of this order and of the groups of accounts, classi-
fications and texts herein contained and pertaining to the "Uniform 
Classification of Accounts for "Water Companies," duly attested by the 
Clerk of this Commission as "A true copy of the original order and of 
the groups of accounts, classifications and texts pertaining to and con-
stituting the 'Uniform Classification of Accounts for Water Companies' 
adopted by the Public Utilities Commission, May 29, 1915, authen-
ticated and filed as a permanent record," shall be filed in the archives 
of the Commission and shall be deemed an original record thereof. 
BENJAMIN F. CLEAVES, 
L. S. WILLIAM B. SKELTON, 
CHARLES W. MULLEN, 
Public Utilities Commission. 
*See extract from Chapter 75, Public Laws of 1917 on Page 4 of this 
book. 
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GENERAL INSTRUCTIONS 
Accounts to be kept by double-ent ry method . All accounts kept 
by any corporation or person within the scope of the present order shall 
be kept by the double-entry method. 
Note:—This requirement is not intended to apply to purely statistical 
accounts. 
Firs t entries m u s t enable identification. The first entry relating 
to anything for which a charge or a credit is made to any fixed capital 
or investment account shall describe the property in respect of which 
the entry is made with such fullness and particularity as to enable its 
identification. 
Cost to be ac tual money cost. All charges made to fixed capital or 
other property accounts with respect to any property acquired on or 
after July 1, 1915, shall be the actual money cost of the property. When 
the consideration actually given for anything with respect to which a 
charge is made to any fixed capital or property account is anything 
other than money, the actual consideration shall be described in the 
entry with sufficient fullness and particularity to identify it, and the 
amount charged shall be the actual money value of such consideration 
at the time of the transaction. 
Cost of labor, materials and supplies. Cost of labor (employed 
in construction) includes not only wages, salaries, and fees paid em-
ployees, but also such personal expenses of employees as are borne by 
the corporation. Cost of materials and supplies consumed in construc-
tion is the cost at the places where they enter into construction, including 
cost of transportation and inspection and storeroom expenses when 
specifically assignable. The term "cost" as used herein means the 
actual cost in money of property acquired after construction, or if the 
consideration given is other than money, the" actual money value of 
such other consideration at the time of the purchase. 
Withdrawals and re t i r ement s . When anything (not including 
minor parts the replacements of which are considered as repairs) is with-
drawn or retired from service, t h e amount at which it stood charged 
at the time of withdrawal shall be credited to the account to which it 
was originally charged, and the entry of such credit shall cite by name 
and page of book or other record the original entry of cost of the thing 
withdrawn. If there is no such original entry, that fact shall be stated 
in connection with the credit entry, and the actual amount originally 
charged shall be credited. If such amount is not known, it shall be 
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estimated, the facts upon which the estimate is based and the name 
of the person by whom estimated, shall be shown, and the amount thus 
estimated to be the original charge in respect of such thing withdrawn 
shall be credited. 
The classification of accounts herein prescribed has been outlined to 
cover as nearly as possible the needs of all water utilities, but there will, 
without doubt, be questions arise which will necessitate further explana-
tion. The accounting officers of the utilities are therefore requested to 
correspond with the Commission in regard to any information they may 
desire in connection with the accounting work. 
BALANCE SHEET 
OR INDICANT 
ACCOUNTS 
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SCHEDULE A 
Balance Sheet or Indicant Accounts 
Balance sheet accounts defined. By balance sheet accounts are 
meant those titles under which the ledger accounts are combined and 
summarized to show the assets, liabilities, and profit and loss of the busi-
ness at a given time. Where the title and definition of a Balance Sheet 
account clearly indicate that it is a summary of other accounts, it is not 
required that a special ledger account shall be raised under such a title 
to include the balance from the accounts usually carried on the ledger. 
The figures and letters prefixed to the titles of accounts in the fol-
lowing definitions and instructions are solely for convenience of refer-
ence, and are no part of the title or definition. 
Capital defined. As the term is used herein, by capital of a corpo-
ration is meant all property devoted to the rendering of the services or 
the production of the commodities which are within the purposes of the 
corporation. 
Fixed capital defined. Capital which has an expectation of service 
of more than one year (exception being made of hand and other small 
portable tools, liable to be lost or stolen and which may when purchased 
be charged direct to operating expense) is called fixed capital. 
Floating capital defined. Floating capital is any capital other than 
fixed capital. 
ASSETS 
W1. Fixed Capital June 30, 1915 
Charge to this account all the Fixed Capital (that is, the total cost 
of all intangibles, land, plant, equipment, apparatus, etc., other than 
materials and supplies, hand and other small tools) of the accounting 
corporation as such capital stood at the close of the fiscal year June 
30, 1915. Such charge shall be made at the figures at which such capital 
was carried on the books of the corporation on that date. When any 
capital included in such account is retired from service, the amount at 
which it is charged therein shall be credited to this account, and the 
amount originally charged to capital, less any salvage that may occur, 
shall be concurrently charged to the account "Reserve for Depreciation" 
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(or equivalent account carried on the books on June 30, 1915), unless 
there was carried on the books at that time a reserve to cover retire-
ments of capital from service, in which case the said concurrent charge 
shall be made to such retirement account. If the amount at which 
said capital in service on June 30, 1915 (and subsequently retired from 
service) was included in the said account is not disclosed on the books 
and records of the accounting corporation and is not within the knowl-
edge of such corporation or officers or other employees thereof, it shall 
be estimated and such estimated amount shall be treated as is above 
directed for the actual amount, the fact of estimation being in the entry. 
INTANGIBLE PROPERTY 
W10. Organization 
On and after July 1, 1915 there shall be charged to this account all 
fees paid to governments for the privileges of incorporation, and all 
office and other expenditures incident to organizing the corporation or 
other enterprise and putting it in readiness to do business. This in-
cludes cost of preparing and distributing prospectuses, cost of solicit-
ing subscriptions for stock (but not for loans nor for the purchase of 
bonds or other evidences of indebtedness) cash fees paid to promoters 
and the actual cash value at the time of organization of securities paid 
to promoters for their services in organizing the enterprise, counsel 
fees, cost of preparing and issuing certificates of stock and cost of pro-
curing certificates of necessity from State authorities and other like 
costs, costs incident to preparing and filing certificates of authorization 
of increase of capital stock, and to the negotiation and issue of stock 
thereunder, cost of preparing and filing certificates of amendment of 
articles of incorporation. 
This account shall not include any discounts upon stocks or other 
securities issued, nor shall it include any costs incident to negotiating 
loans or selling bonds or other evidence of indebtedness. 
W11. Royalties, Franchises and Licenses 
Charge to this account the cost of royalties or licenses paid to licensors 
and payments to city, town or State (exclusive of taxes) for franchises. 
If any such franchise has a life of not more than one year after the date 
when it is placed in service, it shall not be charged to this account but 
to the appropriate account in "Operating Expenses," and in "Prepay-
ments" if extending beyond the fiscal year. 
W12. Other Intangible Property 
This account should be charged for the cost of all other property 
coming within the definition of intangible capital and devoted to water 
operations. All entries of charges to this account should describe the 
acquired property with sufficient particularity clearly to identify it, and 
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should also show specifically the principal in the transaction; also the 
term of life of such property (estimated, if not known, and if estimated, 
the facts upon which the estimate is based). 
TANGIBLE PROPERTY 
W16. Land Devoted to Water Operations 
Charge to this account the cost of landed capital devoted to water 
operations. This includes land occupied by pumping stations, reser-
voirs, standpipes and tanks; all land owned in connection with the water 
supply system, land used for general purposes and all other land not 
already provided for and used in connection with water operations. 
Such cost, when assumed or paid by the purchaser in its own behalf, 
includes cost of registration of title, cost of examination of title, con-
veyancer's and notary's fees, purchasing agent's commissions or fees 
or proportion of purchasing agent's salary, taxes accrued to date of 
transfer of title, and all liens upon the title acquired; also cost of ob-
taining consents, and payments for abutting damages. 
Note:—Cost of buildings and other improvements should not be in-
cluded in this account. 
W17. General Structures 
Charge to this account the cost of all buildings and other structures 
of a permanent character devoted to general corporate purposes, not 
includible in any of the departmental accounts, such as general office 
buildings, general shops, general storehouses, general stables, etc. Charge 
also all fixtures permanently attached thereto and made a part thereof, 
such as water pipes and fixtures, steam pipes and fixtures, gas pipes 
and fixtures, electric wiring and fixtures, elevators, etc., and the engines 
and motors, furnaces, boilers, and electric generators specially pro-
vided for such buildings. 
Note:—When general offices, shops, storehouses, stables, etc., are in 
buildings includible in a departmental account, as for example, in a pump-
ing station building, no part of the cost of such buildings should be 
charged to this account. 
W18. Works and Station Structures 
Charge to this account the cost of all structures used in connection 
with the operation of the water works. Such structures include pump-
ing station buildings, boiler houses, fuel sheds, water supply system 
buildings, standpipe and tank buildings, reservoir buildings and such 
other structures as may properly be included under this account. Charge 
also to this account the cost of appurtenant walks, fences, drives, tram-
ways, trestles, etc., and all fixtures permanently attached to such struc-
tures and made a part thereof. 
Note:—Piers and other foundations for machinery and apparatus de-
signed to be permanent and to outlast the first machinery or apparatus 
mounted thereon should be charged to this account; but short-lived, 
temporary, or specially provided foundations and settings for furnaces 
and boilers, steam engines, gas engines, pumps, electrical machinery, etc. 
should go with the machinery and apparatus to which they are related. 
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W37. Dams and Wells 
Charge to this account the cost of building all dams and wells con-
structed for the purpose of collecting water. This includes the cost of 
excavating for foundation of dams, cost of refilling, cost of materials 
used in construction of same and all labor employed thereon; cost of 
digging or drilling wells together with cost of materials used and labor 
employed in lining such wells and such other expense as may be properly 
charged to this account. 
Cost of constructing reservoirs, tanks and standpipes should not be 
charged to this account. 
W38. Aqueducts, Intakes and Suction 
Charge to this account the cost of all aqueducts, intakes and suction. 
This includes the cost of excavation, materials used and labor employed 
in constructing aqueducts for the purpose of conveying water from 
the source of supply to the pumping station or direct to the reservoirs; 
cost of installing intakes, including pipes, valves, etc., to the point where 
the distribution main begins; also the cost of excavating and refilling, 
materials used and labor employed in laying section pipes from the 
point where the water is taken to the inlet valve of the pump. 
W51. Steam Power Pumping Equipment 
Charge to this account the cost of all furnaces, boilers and boiler 
apparatus and accessories devoted to producing steam for pumping 
purposes, including the cost of flues leading to smokestacks and chim-
neys and pipes for conducting steam from boilers to pumps: also cost 
of enignes and pumps together with their accessory equipment. 
Charge also to this account the cost of mechanical stokers, injectors, 
feed pumps, coal conveyers, lubricating system, belting, pulleys, hangers, 
cranes, tools, etc., and such other equipment as is properly chargeable 
to this account. 
W52. Hydraulic Power Pumping Equipment 
Charge to this account the cost of all turbines and water-wheels de-
voted to the conversion of water power into mechanical power for pump-
ing purposes including their specially provided foundations, their gov-
ernors and all other appurtenant apparatus attached thereto; cost of 
head gates, wasteways, etc.; cost of pumps together with such equip-
ment as shafting belting, rope and cable drives, gearing, clutches, pulleys, 
tools, etc. 
W53. Electric Power Pumping Equipment 
Charge to this account the cost of all electric prime movers used for 
operating pumps, together with switchboards and auxiliary equipment; 
cost of pumps and such other equipment as shafting, belting, rope and 
cable drives, gearing, clutches, pulleys, tools, etc. 
UNIFORM ACCOUNTS—WATER COMPANIES 15 
W54. Gas Power Pumping Equipment 
Charge to this account the cost of all equipment used for pumping 
water by gas power. This includes the cost of gas producers and ac-
cessories, holders, transmission equipment, gas engines, pumps, etc. 
This account should also be charged for shafting, belting, rope and 
cable drives, gearing, clutches, pulleys, tools, etc., used in the Gas Power 
Pumping Station. 
W57. Purification System 
Charge to this account the cost of labor employed, materials used 
and apparatus purchased for use in the construction of the Purifica-
tion System. This includes the cost of constructing Slow Sand Filters, 
Rapid or Mechanical Filters, Sedimentation Basins, Filter Galleries, Fil-
ter Cribs or any other means of purifying the water supply. 
W58. Reservoirs and Standpipes 
Charge to this account the cost of constructing reservoirs, standpipes 
or similar structures built for the purpose of storing water and equal-
izing the pressure of same in the distribution system. This includes 
the cost of excavation for earthen reservoirs or masonry reservoirs; 
cost of iron or steel for standpipes; cost of wooden reservoirs and such 
labor employed and materials used in the construction of same as is 
properly chargeable to this account. 
W59. Distribution Mains 
Charge to this account the cost of all distribution mains in place. 
This includes all mains used in the distribution of water to the begin-
ning of the services including the cost of all trenching, placing distri-
bution main pipe, special work and castings, lead packing, shut-offs, 
man-holes, valves, cost of refilling trenches, etc. 
If water is taken from source of supply by means of pumping, the 
distribution main begins at the outlet valve of the pump; if a gravity 
system, the distribution main begins at the outlet of the shut-off valve 
in the intake pipe. 
W85. Services 
Charge to this account the cost of material used and labor employed 
in laying services for furnishing water to consumers. This includes 
the cost of trenching, cost of pipe and material used from point of con-
nection with distribution main to end of service, cost of shut-offs, cost 
of refilling, etc., when it is the policy of the corporation to capitalize 
same, or when the cost of same is not paid for by the consumer. 
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W86. Meters 
Charge to this account the cost of all meters and appurtenances used 
in measuring water delivered to consumers. 
Note:— Cost of setting, removing, or re-setting such meters shall not 
be charged to this account. 
W91. Customer's Installations 
Charge to this account the cost of labor and materials used in the 
first setting of meters for determining the amount of water delivered to 
consumers provided it is the policy of the corporation to capitalize same. 
Cost of removing such meters and of setting other meters substituted 
for them shall not be charged to this account. 
W96. Hydrants and Fire Cisterns 
Charge to this account the cost of hydrants or fire cisterns in place. 
This includes the cost of excavating for hydrants or fire cisterns, cost 
of hydrants and other material, cost of labor employed in installing 
hydrants and building fire cisterns, cost of refilling and any other cost 
applicable to this account. 
W97. Fountains and Troughs 
Charge to this account the cost to the corporation of all fountains 
and troughs constructed in connection with the distribution system of 
the water works. 
W95. General Office Equipment 
Charge to this account the cost of all equipment of the general office 
of the water utility, embracing such items as office furniture and fur-
nishings, movable safes, filing cases and devices, typewriters, adding 
machines, addressographs and sundry office equipment having an ex-
pectancy of life in service exceeding one year. 
W114. Stable and Garage Equipment 
Charge to this account the cost of all equipment of general stables, 
including horses, harnesses, drays, wagons, automobiles and other vehi-
cles. 
W119. Other Equipment 
Charge to this account the cost of all equipment not includible in 
any of the preceding classified capital accounts, including such items as 
work tools and instruments; stores department equipment including 
counters, shelving, carts, barrels, trucks, and other apparatus and appli-
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ances used in the handling of materials and supplies; shop equipment 
including machine tools, cranes, hoists, shafting, belts, smithing equip-
ment and the power apparatus necessary to operate same. 
W120. Engineering and Superintendence 
Charge to this account the cost of all services of engineers, drafts-
men and superintendents employed in preliminary and construction 
work, and all expenses incident to the work, when such disbursements 
cannot be assigned to specific construction. 
W121. Law Expenditures 
Charge to this account all expenditures incurred in connection with 
the construction of a water plant, such as the pay and expense of all 
counsel, their clerks and attendants, the expenses of their offices, print-
ing of briefs, legal forms, testimony reports, and the like; payments 
to arbitrators for the settlement of disputed questions, costs of suits 
and payments of special fees, notorial fees and witness fees, and ex-
pense connected with taking depositions; also all legal and court ex-
penses. When any of the expenditures above enumerated can be charged 
directly to the account for which incurred, they should be so charged, 
and not to this account. Expenditures in connection with the acquisi-
tion of the right-of-way or other land should be charged to Land. Law 
expenditures in connection with the organization of the corporation 
should be charged to Organization. 
W122. Taxes 
Charge to this account all taxes and assessments levied and paid on 
property belonging to the corporation while under construction and 
before the plant is opened for commercial operation, except special 
taxes assessed for street and other improvements, such as grading, sewer-
ing, curbing, guttering, paving, sidewalks, etc., which shall be charged 
to the account to which the property benefited is charged. 
W123. Interest 
Charge to this account the interest accrued upon all moneys (and 
credits available upon demand) acquired for use in connection with 
construction and equipment of the property from the time of such ac-
quisition until the construction is ready for use. Interest receivable 
accrued upon such moneys and credits shall be credited to this account. 
To this account shall also be credited discounts realized through prompt 
payment of bills for materials and supplies used in construction. 
W124. Injuries and Damages 
Charge to this account all damages to or destruction of property 
other than that owned by the utility and all expenditures incident to 
injuries to persons when caused directly in connection with construc-
tion of the plant or equipment, including payments to physicians and 
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surgeons, nursing and hospital attendance, medical and surgical sup-
plies, transportation for conveying injured persons and attendants, 
funeral expenses and all like costs incident thereto. 
W129. Miscellaneous Construction Expenditures 
Charge to this account the salaries and expenses of executive and 
general officers of a water works under construction; clerks in general 
offices engaged on construction accounts or work; rent and repair of 
general offices when rented, with the office expenses; insurance during 
construction; also all construction and equipment items of a special 
and incidental nature which cannot properly be charged to any other 
account in this classification. 
W131. Property in Other Departments 
Charge to this account the cost of all property of the corporation 
coming within the definition of tangible property devoted to other than 
water coperations. 
W132. Unfinished Plant Investment 
Charge to this account the amounts expended under plant and equip-
ment in process of construction under estimate or work orders, but not 
yet ready for service, including such proportion of plant supervision 
expenses, engineering expenses, tool expenses, supply expenses and 
general expenses, as may be properly chargeable to the construction 
work included under this account. As soon as such work is completed 
the cost of same should be credited to this account and charged to the 
appropriate Plant Investment Account. 
Care should be exercised in the keeping of this account to carry sub-
accounts which will readily show that proportion of the total charge 
that goes to each of the separate units chargeable as shown in the "Fixed 
Capital Accounts." 
CURRENT ASSETS 
140. Cash 
Charge to this account all money coming into the possession of the 
corporation and in which the corporation has the beneficial interest. 
This includes coin of the United States, United States Treasury notes, 
gold and silver certificates and greenbacks, and bank bills payable to 
bearer. Also charge to it all bank credits, checks, and drafts receivable, 
subject to satisfaction or transfer upon demand (whether payable to 
bearer or to order.) 
Credit this account with all cash disbursements of the corporation. 
141. Notes Receivable 
Charge to this account the cost of all notes or bills receivable (except 
as below provided) which are the property of the corporation and upon 
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which solvent concerns and individuals are liable or which are suffi-
ciently secured to be considered good. This account includes demand 
notes, drafts, etc., issued by others than banks, and time notes, drafts, 
etc., by whomever issued. This account does not include investments, 
nor does it include interest coupons. 
142. Accounts Receivable 
Charge to this account all amounts owing to the corporation upon 
open book accounts with solvent concerns and individuals (other than 
cash deposited in banks); also the cost of all accounts and claims upon 
which responsibility is acknowledged by solvent concerns or which are 
sufficiently secured to be considered good, and of all judgments against 
solvent concerns where the judgment is not appealable or suspended 
through appeal. This account does not include notes receivable. 
143. Materials and Supplies 
Charge to this account the cost (including transportation) of all ma-
terials and supplies which are not debited, on receipt, directly to the 
construction or operating expense account for which they are purchased, 
regardless of whether the same are intended to be consumed in con-
struction or in operation, or later to be sold. 
When materials or supplies, the cost of which has been charged to 
this account, are issued for use, the cost of the same should be credited 
to Materials and Supplies and debited to the proper construction or 
operating expense account. 
Inventories of materials and supplies should be taken at least yearly, 
and any shortages or overages disclosed by such inventories should be 
credited or debited to this account and debited or credited to the oper-
ating expense account No. W331—Miscellaneous Adjustments—Balance, 
in case they cannot be assigned to specific accounts. 
144. Other Current Assets 
Charge to this account the cost of all current assets of the corpora-
tion which are not includible under any of those already defined. By 
current assets are meant only those things which are readily converti-
ble into money and which are held with the intent of being presently 
converted into money and not as investment. 
PREPAYMENTS 
150. Prepaid Accounts 
When payment of taxes, insurance, rents and the like are made in ad-
vance of the actual accrual thereof, the amount of the advance pay-
ment should be charged to this account or the appropriate sub-account. 
As such taxes, etc., accrue this acount shall be credited and the ap-
propriate expense or income account be charged. 
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When prepayments are made for any thing other than taxes, insur-
ance, rents, etc., such prepayments shall be charged to this account; 
and as the purpose of prepayment is satisfied, proportionate amounts 
shall be credited monthly to this account and charged to the appropriate 
expense or income account. 
Note:—By the accrual of taxes, insurance, rents, etc., is meant their 
accumulation when considered as spread uniformly over the period to 
which they apply. Thus, if the rent fixed by contract or lease for a cer-
tain property is $600, for a calendar year, this accrues at the rate of 
$50.00 each month, regardless of the actual times when the rent matures; 
$50 should thus (if the rent has been prepaid) be credited each month to 
this account and concurrently charged to the appropriate account in the 
income account. This is equally true of other prepayments. 
OTHER ASSETS 
160. Investments 
By investments, as here used, are meant all properties or securities 
acquired not for use in present operations, as a means of obtaining or 
exercising control over other corporations, or for income to be derived 
from them, or for a rise in value, or for devotion to future operations, 
at a time when it seems probable that they cannot be so advantageously 
acquired as at the time of actual acquisition. 
The cost of the corporation's title to any property or securities held 
as an investment for other than the Sinking Fund should be charged 
to this account. 
161. Reacquired Securities 
When securities, whether funded debt or stocks, have been actually 
issued to bona fide holders for value (or after such issue by another 
corporation have been assumed by the accounting corporation), and 
after such issue (or assumption) have been acquired by the corporation 
under circumstances which require that they should not be treated as 
paid or retired, they should be charged at their cost to this account. 
162. Sinking Funds—Invested 
Charge to this account the cost of securities acquired by the com-
pany, or amounts deposited with Trustees for the purpose of redeeming 
outstanding obligations. 
163. Sinking Funds— Uninvested 
Charge to this account the amount of cash set aside for investment 
for the Sinking Funds. 
164. Special Deposits 
By special Deposits, as here used, are meant amounts of money and 
bank credits in the hands of fiscal or other agents of the corporation for 
the payment of coupons, dividends or other special purposes. 
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Charges to this account should specify the purpose for which the 
deposit is made. When such purposes are satisfied this account should 
be credited with the amount specially deposited to provide such satis-
faction. 
165. Treasury Securities 
Charge to this account the par value of all stocks and bonds which 
have been authorized and issued by the corporation, held by the treas-
urer or by a fiscal agent for its benefit, but which have not been sold. 
When such securities are sold their par value should be credited to this 
account. 
SUSPENSE 
170. Debt Discount and Expense 
When funded debt securities and other evidences of indebtedness are 
disposed of for a consideration whose cash value is less than the sum 
of the par value of the securities or other evidences of indebtedness 
and of the interest thereon accrued at the time the transfer takes place, 
the excess of such sum of the par value and accrued nterest over the cash 
value of the consideration received shall be charged to this account. 
To this account shall also be charged all expense connected with the 
issue and sale of evidences of debt, such as fees for drafting mortgages 
and trust deeds, fees and taxes for recording mortgages and trust deeds, 
cost of engraving and printing bonds, certificates of indebtedness and 
other commercial paper having a life of more than one year, fees paid 
trustees provided for in mortgages and trust deeds, fees and commis-
sions paid underwriters and brokers for marketing such evidences of 
debt and other like expense. At or before the close of each fiscal period 
thereafter, a proportion of such discount and expense based upon the 
life of the security to maturity shall be credited to this account and 
charged to "Extinguishment of Discount on Debt." 
Such discount and expense may, if desired, be extinguished more 
rapidly through charges of all or any part of it, either at the time of 
issue or later, to the year's profit and loss account. 
171. Abandoned Property 
Charge to this account the cost of property abandoned because of 
replacement operations or destroyed as the result of an extraordinary 
casualty, less salvage recovered; the net loss on such abandoned property, 
because of the financial condition of the company, it may be necessary 
to spread over a series of years. 
The amount so charged to this account should be credited to the 
plant investment accounts interested. 
172. Jobbing Account 
Charge to this account the cost of labor and material on all work in 
progress for account of the customers of the company or others. This 
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account, as work is completed and charges made, should be cleared by 
a charge through Accounts Receivable and credited to this account. 
173. Equalization and Apportionment 
These accounts are designed to carry, temporarily, the cost of oper-
ating such facilities as garages, stables, storehouses, etc., and also over-
head or burden costs such as it is desirable should be spread uniformly 
over the construction and operating transactions interested. 
The charges to construction and operating accounts and the con-
temporaneous credits to these accounts should, unless there is some 
good reason to the contrary, be so distributed that the costs for any 
one year will be absorbed by the transactions occurring during that year. 
Note:—This account is optional with the utility. 
174. Other Suspense 
Charge to this account all debits not elsewhere provided for and con-
cerning which the final disposition thereof is uncertain. 
LIABILITIES 
CAPITAL STOCK 
180. Preferred Stock 
Preferred stocks are those which have the first claim upon such divi-
dends as may be distributed. They may be cumulative or non-cumu-
lative, participating or non-participating. 
If cumulative, the amount by which the dividend, at any dividend 
period, fails to reach the stipulated rate, is carried forward to continue 
as a claim upon dividends until satisfied; if non-cumulative such amount 
lapses. 
If preferred stock is participating, it is not limited to the stipulated 
rate in the amount of dividends which it may receive, but is entitled to 
participate, in accordance with the terms of the contract under which 
it is issued, in further dividends; if non-participating, it is limited to 
the stipulated rate. 
A separate account should be kept for each class of stock issued, and 
no two stocks should be considered of the same class unless they are 
equal in their interest or dividend rights, their voting rights and the 
conditions under which they may be retired. The characteristics of 
any class of stocks in 1hese regards should be designated in the title 
of the account raised to cover such stocks and should be clearly expressed 
in the first entry in such account. 
If such issue is for money, that fact should be stated; and if for any 
other consideration than money, the person to whom issued should 
be designated and the consideration for which issued should be described 
with sufficient particularity to identify it. If the fair cash value of 
the consideration realized upon the issue of any amount of stock is greater 
than the par value of such stock, the excess should be credited to the 
account Premium on Capital Stock. 
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181. Common Stock 
Common stocks are those whose claims in the distribution of divi-
dends are subordinate to the claims of all other stocks. 
DEBT 
FUNDED DEBT 
190. Bonds 
(a) Real Estate Mortgage Bonds. 
Those secured by a pledge of real estate through mortgage or trust 
deed, or equivalent instrument or act. Such mortgage may also include 
equipment, securities and other chattels. 
(b) Collateral Trust Bonds. 
Those secured by a pledge of securities or other commercial paper 
through trust deed or equivalent instrument or act, but not covering 
real estate or equipment. 
(c) Equipment Trust Obligations. 
Those secured by a lien upon equipment, such lien being created in 
connection with the acquisition of the equipment. 
(d) Plain Bonds and Debentures. 
Those not secured by any special mortgage or other lien, but sup-
ported only by the general credit of the issuer. Debentures with mort-
gage rights are those entitled, in accordance with the terms of the con-
tract or deed of trust under which they are issued, to participate in 
the benefits of any subsequently created mortgages. If debentures run 
in perpetuity, subject to an annual interest charge, they are called de-
benture stock. 
(e) Income Bonds. 
Those upon which the obligations to pay interest is contingent upon 
the income of the corporation not required for the discharge of superior 
obligations. 
191. Other Funded Debt 
This includes real estate mortgages, pledging specified real estate to 
secure payment of debt evidenced by notes or other negotiable paper 
usually held by the same person who holds the mortgage, and chattel 
mortgages, pledging specified chattels to secure the payment of debt 
evidenced by notes or other negotiable paper usually held by the same 
person who holds the chattel mortgage. 
CURRENT LIABILITIES 
200. Notes Payable 
When any note, draft or other note payable, which matures not later 
than one year after date of issue, or of demand, or assumption by the 
corporation of primary liability thereon, is issued or assumed, the par 
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value thereof should be credited to this account and when it is paid 
it should be charged to this account and credited to Cash or other suit-
able account. 
201. Accounts Payable 
Credit to this account the total amount of audited vouchers, or, if 
the voucher system is not in use, with all liabilities of the corporation 
upon open accounts, except those provided for in the account Consum-
er's Deposits. 
W202. Consumer's Deposits—Water 
Credit to this account, as such deposits are made, all cash deposited 
with the corporation by consumers as security for the payment of water 
bills. 
Deposits refunded shall be charged to this account and credited to 
"Cash." Deposits applicable to uncollectible or worthless bills shall, 
at the close of the fiscal year (or earlier, at the option of the accounting 
corporation,) be credited to the account of the consumer involved and 
debited to this account. 
203. Dividends Payable 
When any dividend is declared it should be credited to this account 
and here remain until paid. When payment of same is made this account 
should be charged and Cash or other suitable account should be credited. 
204. Bond Interest Matured 
Credit to this account the amount of bond interest accrued to the 
date of payment, charging the same to Interest Accrued on Funded 
Debt. When funds covering the matured interest are transferred to 
the Trustee or Fiscal Agent, such funds so deposited should be charged 
to Account No. 164—Special Deposits—and as cancelled coupons are 
returned by the Trustee or Fiscal Agent, Account No. 164—Special 
Deposits—should be credited with the face value of the coupons, at 
the same time charging Account No. 204—Bond Interest Matured. 
The balance of this account should at all times show the amount of 
matured coupon interest unpaid, for which funds remain in the hands 
of the Trustee or Fiscal Agent under Account No. 164—Special Deposits. 
205. Other Current Liabilities 
Credit to this account all unfunded debt for which the corporation 
is liable, and which is not provided for in any of the accounts hereto-
fore given under Current Liabilities. 
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ACCRUED LIABILITIES 
210. Taxes Accrued 
Credit to this account at the close of each month, quarter or period 
the taxes accrued during the period, and make corresponding charges 
to the appropriate "Taxes" account. Credits to Taxes Accrued will 
necessarily be based upon estimate until the amount of tax levied for 
the period is known; such estimates shall be based upon the best data 
available, and as soon as the amount of tax for the period is known 
the account involved shall be adjusted to conform. When any tax is 
paid it shall be charged to this account and credited to "Cash" or other 
suitable account. 
211. Interest Accrued on Funded Debt 
Credit to this account at least yearly, the interest accrued on the 
funded debt of the corporation and charge same to the account No. 
430—Interest Deductions. When such interest is due and payable, it 
should be charged to this account and credited to Account No. 204— 
Bond Interest Matured. 
212. Interest Accrued on Unfunded Debt 
Credit to this account all accrued interest on the unfunded debt of 
the corporation and charge same to Account No. 430—Interest Deduc-
tions. This does not include any interest on judgments, nor that on 
receivers' certificates. The interest accruing on any judgments against 
the corporation or upon receivers' certificates should be credited to 
the account to which such judgment or receivers' certificates stand 
credited and charged to the Account No. 430—Interest Deductions. 
213. Other Accrued Liabilities 
Credit to this account all accrued liabilities not provided for under 
the foregoing accounts. 
RESERVES 
220. Premium on Capital Stock 
Premium on stocks should be sub-classified with respect to the several-
classes of stocks, for definitions of which see accounts under the heading 
Stocks. A sub-account should be kept for each particular class of 
stock, and such sub-accounts should be severally entitled; Premium on 
Debenture Stocks, Premium on First Preferred Stocks, Premium on 
Second Preferred Stocks, Etc., and Premium on Common Stocks. 
When a premium is realized upon an issue of any particular class of 
stock, such premium should be credited to the sub-account above pro-
vided for such c lass of stock, and the credit should remain in the account 
as long as the stock remains outstanding. By "premium realized" 
is meant the excess of the actual money value of the consideration at 
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the time of issue of the stock over the par value of the stock. If the 
stock is issued by the corporation to its treasurer or other agent, the 
excess of the actual money value of the consideration obtained by him 
over the par value of the stock should be considered the premium real-
ized. 
221. Unextinguished Premium on Debt 
When funded debt securities or other evidence of indebtedness are 
disposed of for a consideration whose cash value is greater than the 
sum of the par value of such securities or other evidence of indebted-
ness and the interest thereon accrued at the time the transfer takes 
place, the excess of the cash value of such consideration received over 
the sum of the par value of the securities or other evidences of indebted-
ness and the accrued interest should be credited to this account. At 
certain periods (at least yearly) thereafter a proportion of such pre-
mium, based on the life of the security or other evidence of indebted-
ness to maturity, should be charged to this account and credited to 
Account No. 433—Extinguishment of Premium on Debt—Credit. 
222. Sinking Fund Reserves 
Credit to this account all appropriations and accumulations made in 
accordance with the contract provisions provided for in mortgages, etc., 
or which shall be required by action of the corporation. 
223. Other Permanent Reserves 
Credit to this account all reserves not above provided for created to 
remain intact until the dissolution of the corporation. A separate sub-
account should be created for each particular purpose for which a re-
serve is raised, and the purpose of the reserve should be designated 
in the full entry in such account. 
230. Reserve for Depreciation 
Credit to this account such amounts as are charged from time to 
time to Account No. W332—Depreciation and Contingencies—to pro-
vide for the renewal of tangible property and a reserve to meet the cost 
of uninsurable casualties and contingencies. When property is re-
tired from service the original cost thereof should be credited to the 
property account interested and the said amount, less salvage, con-
currently charged to this account. If, however, the property renewed 
exceeds the average annual cost of renewals and replacements, together 
with the accruals, if any, thereof, the excess may be temporarily charged 
to the Suspense Account No. 171—Abandoned Property—and carried 
therein until such time as it may be conveniently absorbed by the average 
annual provision for this purpose. 
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231. Casualty Insurance Reserve 
When any admitted liability arises because of loss or damage to the 
property of others or of injuries to employees or other persons, the a-
mount of the liability may (if not previously provided for by insurance 
or self-insurance) be charged to the appropriate operating expense or 
other accounts and credited to this account against which (in such 
case) the actual cost of satisfaction of the liability should be charged 
when the matter is determined. If the extent of the liability cannot 
be ascertained promptly after the liability arises, it may be estimated 
as accurately as practicable for the purpose of determining the imme-
diate charge to the expense or other appropriate account, in which case 
the matter would be adjusted when the extent of the liability is de-
finitely ascertained. If the loss is of such character that it is in whole 
or in part indemnifiable under any contract of insurance carried by the 
corporation, the indemnifiable portion of the loss should be charged 
to the insurer and credited to Casualty Insurance Reserve. Also credit 
to this account the amounts charged to the operating expense account 
"Insurance" to cover self-carried risks. 
232. Other Temporary Operating Reserves 
Credit to this account all temporary reserves not hereinbefore pro-
vided for. 
PROFIT AND LOSS 
235. Profit and Loss 
This account is the connecting link between the Income Account and 
the Balance Sheet. In it are summarized the losses or gains of the 
corporation during a given fiscal period resulting from the business 
transactions during that period, as well as those affected by any dis-
position of net profits made solely at the option of the corporation, by 
accounting adjustments not properly attributable to the period or by 
miscellaneous losses or gains not provided for elsewhere. At the end 
of each fiscal period the net balances as shown by the Income Account 
and each Appropriation Account should be closed into this (Profit and 
Loss) account. 
INCOME ACCOUNTS 
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SCHEDULE B 
INCOME ACCOUNTS 
Revenue defined. The revenues of a utility are the amounts of 
money or money's worth which it becomes lawfully entitled to receive, 
and hence should include all amounts which have been earned, or which 
have accrued, for a given period, whether received in cash or not. 
Operating revenues defined. By operating revenues are meant 
all amounts of money which the company receives or becomes entitled 
to receive for water service and services incident thereto, such as in-
surance of break down service, etc. 
Non-operat ing revenues defined. By non-operating revenues are 
meant all moneys which the company receives or becomes entitled to 
receive from transactions apart from the furnishing of water service, 
or as a return upon the property of the corporation in the hands of others, 
or from its interests in property in the hands of others. 
OPERATING REVENUES 
W240. Commercial Sales 
Credit to this account all revenues derived from the sale of water 
to commercial consumers whether such revenues are dependent upon 
the quantity used or at a flat rate. Commercial consumers embrace 
residences, offices, apartment houses, retail establishments, etc., where 
water is not used primarily for power or industrial purposes. Water 
sold to the municipality for use in public buildings and not included in 
the contract for street sprinkling or hydrant rentals will be credited 
to this account. 
W241. Industrial Sales 
Credit to this account all revenue derived from the sale of water for 
power and industrial purposes to manufacturers and industrial concerns. 
W242. Street Sprinkling Sales 
Credit to this account all revenue derived from the sale of water to 
municipalities or other parties for the purpose of sprinkling streets in 
accordance with contracts to supply same at special rates. 
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W243. Earnings From Hydrant Rentals 
Credit to this account all revenue derived from the sale of water to 
municipalities or other parties for use in hydrants as per contracts at 
special rates. 
W244. Miscellaneous Operating Revenues 
Credit to this account all earnings received from operating transac-
tions not properly includible in the preceding accounts. 
NON-OPERATING REVENUES 
250. Profit on Merchandise Sales and Jobbing Work 
Credit to this account the receipts derived from the sale of merchan-
dise to be used by consumers in the utilization of water. 
Credit to this account all earnings accruing to the corporation on all 
jobbing work performed by it. This includes earnings from services 
performed on the consumers' premises, such as piping for consumers, 
connecting and disconnecting pipes, etc. If prospective consumers 
are charged for services performed by the utility in connecting the house 
piping, such earnings shll be credited to this account. Where the 
cost of laying of the service is charged to the consumer or property owner, 
such work shall not be included in the tangible property of the utility. 
To this account shall be charged the cost of all appliances and mer-
chandise and all expenses for labor and material in connection with 
their sale, in connection with jobbing operations, and in connection 
with the operation and maintenance of piping for consumers when such 
are operated and repaired by the utility for a charge. The net amount 
only, or profit, shall be carried to the Income Account in the annual 
report. 
Proper charges and credits for accounts for merchandise and jobbing 
judged by the utility to be uncollectible, or accounts previously charged 
off as worthless and later collected, shall be made to this account. 
The credits and charges to this account shall be made in such a manner 
as to admit of a detailed analysis when called for by the Public Utilities 
Commission. 
251. Rents and Privileges 
Credit to this account, as it accrues, all revenue from the rental of 
land, buildings, equipment, apparatus and appliances. Where the con-
tract for the rental of any apparatus or appliances covers also the cost 
of connecting such apparatus and its maintenance, the entire revenues 
from such contract shall be credited to this account. 
To this account shall be charged all expenses incurred in connection 
with the collection of rents, commissions and fees therefor; the cost 
UNIFORM ACCOUNTS—WATER COMPANIES 33 
of procuring tenants for buildings, drawing contracts and leases, adver-
tising for tenants of such buildings; expenses of ouster proceedings, and 
taxes, unless the taxes are to be paid by the tenant. Any expenses 
accruing while land and buildings are idle, also repairs upon such prop-
erty, will be charged to this account. Only the net revenue or profit 
from the above transactions will be carried to the Income Account in 
the annual report. 
Credits and charges to this account are to be made in such a manner 
as to admit of a detailed analysis being made when called for by the 
Public Utilities Commission. 
252. Interest and Dividends 
Credit to this account all interest as it accrues upon interest-bearing 
securities which are liabilities, either actual or contingent, or solvent 
companies, cities or individuals, held as investments by the water utility; 
also all interest received from banks, etc., for deposits placed therein. 
Credit to this account the cash value, as on the date when they be-
come collectible, of dividends upon the stocks, of corporations held 
as investments by the water utility. 
253. Miscellaneous Non-Operating Revenues 
Credit to this account all revenues from non-operating sources not 
includible in any of the preceding accounts. 
This account may be subdivided to show revenues from any particu-
lar source. 
OPERATING EXPENSE 
ACCOUNTS 
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OPERATING EXPENSE ACCOUNTS 
Operating expenses defined. By operating expenses are meant the 
expenses of conducting water operations and services incident thereto, 
the expenses of maintaining the property devoted to the water opera-
tions and the expenses of collecting revenues and accounting and the 
general and supervision expenses in connection with the foregoing. In 
order that the operating expenses shall clearly reflect only the cost of 
rendering the service, all expenses incident to the operation of any other 
utility service performed, or of any transaction of a commercial nature, 
shall be excluded therefrom. 
Operation should be understood to mean the labor, material, supplies 
and expenses incurred in collecting, pumping, storing, distributing, etc., 
exclusive of all charges for "Maintenance." 
Maintenance should be understood to mean the cost of the "upkeep" 
of the plant used and useful in water operations, and should cover all 
expendutures for repairs, renewals, etc., which are necessary in order to 
keep the productive capacity of the works up to its original or equiva-
lent state of efficiency. 
General expenses should be understood to mean those expenses not 
specifically classified as "operation" or "maintenance" and which are 
definitely named and distinguished in this classification of accounts. 
I. PUMPING EXPENSE—OPERATION 
W260. Pumping Labor 
Charge to this account the cost of labor employed in connection with 
the pumping system. This includes the salary and wages of superin-
tendent, foremen, engineers, helpers, oilers, shovelers, etc., in the pump-
ing station whether pumping is done by steam, hydraulic, electric or gas 
power. Charge also to this account the salary and wages of all em-
ployees such as watchmen, janitors, caretakers, etc.; also labor patroll-
ing and inspecting dams, etc., that are a part of the pumping or collecting 
system. 
W261. Fuel for Power 
Charge to this account all fuel used for steam, whether coal, oil, gas 
or other fuel, at the cost f. o. b. point of delivery at plant for storage. 
This includes the invoice cost of the fuel, freight, switching, demurrage, 
cost of unloading from cars or boats to wagons and cartage to point 
of delivery at the plant for storage. 
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W262. Power Purchased 
Charge to this account the cost of all steam, electric or gas power 
purchased for operating prime movers at pumping plant. This account 
should also be charged for cost of hydraulic power if same is purchased 
from other parties. 
W263. Lubricants 
Charge to this account the cost of all lubricants used in connection 
with the pumping equipment and machinery, such as cylinder oil, ma-
chine oil, graphite and other lubricants. 
W264. Other Supplies and Expenses 
Charge to this account the cost of all supplies and expenses incurred 
in connection with the operation of the pumping plant. This includes 
waste, packing, wipers, hose, gauge glasses, hand tools, gas and elec-
tricity for lighting, telephone, etc. 
W269. Water Purchased 
Charge to this account the cost of water purchased for use in dis-
tribution to the consumers of the company. 
PUMPING EXPENSE—MAINTENANCE. 
W270. Maintenance of Pumping Station Structures 
Charge to this account the cost of all repairs to pumping station build-
ings, boiler houses, fuel sheds, water supply system buildings in con-
nection with pumping system, together with appurtenant walks, fences, 
drives, tramways, trestles, etc., as well as permanent fixtures attached 
thereto. 
W271. Maintenance of Dams and Wells 
Charge to this account the cost of repairing all dams and wells con-
structed for the purpose of collecting water as defined in account No. 37. 
W272. Maintenance of Aqueducts, Intakes and Suction 
Charge to this account the cost of all repairs to aqueducts, intakes 
and suction constructed for the purpose of conveying water from source 
of supply to the pumping station or direct to reservoirs. 
W273. Maintenance of Boiler Plant 
Charge to this account the cost of repairing all furnaces, fuel oil tanks 
and pipe lines, boilers and boiler apparatus and accessories devoted 
to the production of steam for use in furnishing motive power for pump-
ing purposes. This includes boilers and valves thereto attached, ap-
purtenant furnaces and grates, and flues leading to smokestacks and 
chimneys, and the specially provided foundations and settings of such 
boilers and appurtenances; also iron smokestacks. It also includes 
mechanical stokers and other like apparatus for regulating the supply 
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of fuel, etc., feed and hot water heaters and economizers, injectors, fil-
ters, feed pumps, blower pumps, coal conveyors, ash conveyors, water 
pipes, steam traps, drains and separators, and pipes for conducting 
steam from the boiler to the engine or other apparatus, etc. It does not 
include repairs to steam pipes whose primary purpose is the heating of 
buildings. 
W274. Maintenance of Pumping Station Equipment 
Charge to this account the cost of repairs to pumping station equip-
ment including repairs to prime movers, such as steam, hydraulic, elec-
tric and gas engines; also turbines and water wheels, pumps, oiling 
systems, shafting, belting, rope and cable drives, gearing, clutches, 
pulleys, tools, furnishings, etc., and such other maintenance expense as 
is properly chargeable to this account. 
W275. Other Maintenance Expense 
Charge to this account the cost of repairs to any other equipment 
used in connection with the pumping system such as wagons, automo-
biles, harnesses, etc. 
II. PURIFICATION EXPENSE—OPERATION 
W280. Purification Labor 
Charge to this account the cost of all labor employed in the process 
of purifying water. 
W281. Purification Supplies and Expenses 
Charge to this account the cost of all supplies and expenses incurred 
in connection with the purification of water. This includes the cost 
of chemicals, coagulants, and such other supplies as the nature of the 
system may require. 
PURIFICATION EXPENSE—MAINTENANCE 
W285. Maintenance of Purification System 
Charge to this account the cost of all repairs to the purification system. 
III . DISTRIBUTION—OPERATION 
W290. Distribution Labor 
Charge to this account the salaries and wages paid to all employees 
whose duty it is to patrol and inspect the reservoirs, tanks, standpipes, 
etc.; also wages of employees stationed at or assigned to particular divi-
sions of the distribution system including those whose duty it is to flush 
mains and hydrants, pumping hydrants, taking street pressure, clerical 
help, etc. Do not include maintenance expense in this account. 
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W291. Water Meter and Installation Work 
Charge to this account the cost of all labor employed and material 
used in removing and resetting water meters, inspecting, also wages of 
clerks in meter department, etc. 
W292. Work on Consumers' Premises 
Charge to this account the cost of labor and material used in ad-
justing house piping, plumbing and water fixtures, including the cost of 
any new appliances or devices put in to better the service and not proper-
ly chargeable to repairs, investigating reports of poor service or large 
bills, including inspecting and testing of house plumbing, labor chang-
ing meters for request tests and inspecting new plumbing, including 
car fare, meals, etc., of employees engaged in such work. 
W293. Distribution Supplies and Expenses 
Charge to this account the cost of supplies used and expenses incurred 
in connection with the distribution system, such as tools, telephone 
service, ice, heat, and other expenses properly chargeable to this ac-
count. 
DISTRIBUTION—MAINTENANCE 
W300. Maintenance of Distribution Structures 
Charge to this account the cost of repairing any buildings that are 
used entirely in connection with the distribution system, together with 
their permanent fixtures, etc. 
W301. Maintenance of Reservoirs and Standpipes 
Charge to this account the cost of labor and material used in repair-
ing distribution reservoirs, tanks and standpipes, including repairs to 
masonry and linings, caulking leaks, replacing worn out parts, painting 
and such other repair expense properly chargeable to this account. 
W302. Maintenance of Distribution Mains 
Charge to this account the cost of repairing distribution mains. Such 
cost includes the location and repairing of leaks, repairs to pipes, re-
moving and replacing wornout sections and fittings, repair of man-
holes and repaving around same, cost of supplies used in making such 
repairs; also cost of thawing mains when frozen, etc. 
W303. Maintenance of Services 
Charge this account with the cost of labor and material used in re-
pairing service pipes. Such cost includes the cost of locating and re-
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pairing leaks, cleaning service pipes, repairing and renewing service pipe 
connections to meters, including stop cocks, service boxes, thawing out 
service pipes, etc. 
W304. Maintenance of Meters 
Charge to this account the cost of repairing all meters used for de-
termining the amount of water consumed. This includes cost of labor 
in repairing meters, cost of new meter parts, testing, etc. 
W305. Maintenance of Hydrants and Fire Cisterns 
Charge to this account the cost of labor and material used in repair-
ing hydrants and fire cisterns. Such repairs include renewal of parts, 
including digging and filling in connection with repairs, painting hy-
drants, replacing worn fittings, etc. 
W306. Maintenance of Fountains and Troughs 
Charge this account with all expenses for labor and materials in-
curred in repairing, overhauling and changing positions of fountains 
and troughs. This includes repairs and renewals of parts, painting, 
repairs to foundations and settings, connections, etc. 
W307. Other Distribution Maintenance 
Charge to this account any other maintenance expense not coming 
under any of the above accounts. 
IV. COMMERCIAL EXPENSE 
W310. Commercial Salaries and expenses 
Charge to this account the salaries and expenses of general officers 
and assistants in charge of commercial business, also salaries and ex-
penses of meter readers, bookkeepers, cashiers, and all clerks and stenog-
raphers in the Accounting, Collection or General Office Department 
having to do with consumers accounts, including salaries of those em-
ployed in Contract Department. 
W311. Commercial Office Supplies and Expenses 
Charge to this account the cost of all supplies and expenses incurred 
in connection with the Commercial department including postage, 
printing of bills, forms, etc., and such other expense as is wholly assign-
able to this account. 
W312. New Business Expense 
Charge to this account the cost to the corporation of the department 
for new business. This includes the wages of all thoes whos duty 
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it is to solicit new business, prepare estimates, etc.; cost of advertis-
ing manager and assistants, booklets, handbills, newspaper advertise-
ments, etc., and the cost of stationery, meals, car fares, etc., properly 
chargeable to this account. 
V. GENERAL AND MISCELLANEOUS EXPENSE 
W320. Salaries and Expenses of General Officers 
Charge to this account the salaries, traveling and other expenses of 
general officers, including president, vice-president, secretary, treasurer, 
comptroller, auditor, general manager, and all other officers whose juris-
diction extends over the entire business, and whose services are not 
chargeable to any particular department. 
W321. Salaries and Expenses of General Office Clerks 
Charge to this account the pay and expenses of general office auditors, 
bookkeepers, cashiers, paymasters, stenographers, clerks employed in 
counting cash, and all other clerks employed in the general office. 
In case any of the above named employees devote part of their time 
to the Commercial Department or New Business work only such pro-
portion as is assignable to this account should be charged to same. 
W322. General Office Supplies and Expenses 
Charge to this account the cost of office supplies, including printing 
and stationery, repairs to office furniture, and renewals of such furni-
ture as has not been capitalized; wages of janitors, porters and messen-
gers; rent of rooms in office buildings, and repairs of such rented rooms, 
and all other miscellaneous expenses of general offices. 
W323. General Expense 
Charge to this account the cost of all general expenses, including 
such items as publishing annual reports in newspapers, etc.; advertising 
notices of stockholders' meetings, dividend notices and other corporate 
and financial notices of a general character, etc. 
W324. General Law Expense 
Charge to this account all law expenses, except those incurred in 
the defence and settlement of damage claims. This includes salaries and 
expenses of all counsel, solicitors, and attorneys, their clerks and at-
tendants, and expenses of their offices; cost of law books, printing briefs, 
legal forms, testimony, reports, etc., fees and retainers for services of 
attorneys not regular employees; court costs and payment of special, 
notarial, and witness fees, not provided for elsewhere; expenses in con-
nection with taking depositions, and all law and court expenses not pro-
vided for elsewhere. 
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W325. Injuries and Damages 
Charge to this account the expenses incurred on account of persons 
killed or injured and property damaged in connection with the operation 
of the works; pay and expenses of claim agents, investigators, adjusters, 
and others engaged in the investigation of accidents and adjustments 
of claims; salaries, fees, and expenses of surgeons and doctors; cost of 
nursing, hospital attendance, medical and surgical supplies; fees and 
expenses of coroners and undertakers; amounts paid in settlement of 
claims of persons for personal injuries sustained in connection with 
the operation of the plant, and amounts paid in settlement of claims 
for damage to property not owned by the accounting corporation. 
Charge also all law expenses in connection with the defense or set-
tlement of damage claims. 
W326. Insurance 
Charge to this account the premiums paid to insurance companies for 
fire, fidelity, boiler, casualty, burglar, and all other insurance; also a-
mounts set aside as an insurance reserve. 
W327. Stable and Garage Expense 
Charge to this account all expenses incurred in operating stable and 
garage equipment, including salaries and wages of stable employees, 
drivers, teamsters, chauffeurs, etc.; cost of water for stable use, feed, 
feeding, axle grease, blankets, shoeing horses, expense of stabling, re-
pairing harnesses and vehicles, gasolene, kerosene, and other equip-
ment supplies of a similar character. 
Charge also to this account the cost of repairing the stable and garage 
structures devoted to the operations covered by this account as well as 
all other maintenance expenses applicable thereto not above specified. 
W328. Storeroom Expense 
Charge to this account the total expense incurred in operating the 
utility's stores department, including salaries and wages of stockkeeper 
and his staff, clerks and other employees in the stock rooms and storage 
yards, and such expenses as storeroom and store yard rent, light, heat, 
e t c 
Charge also to this account the cost of repairing the structures and 
buildings devoted to operations covered by this account as well as all 
other maintenance expenses applicable thereto. 
W329. Maintenance of General Office Structures 
Charge to this account the expense of all labor and material incurred 
in the repair of the general office buildings, fixtures and grounds, in-
cluding elevators, vaults, heating and lighting fixtures, and appurtenant 
sidewalks, lawns, fences, drives, etc. 
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W330. Relief Department and Pensions 
Charge to this account the amounts paid to employees or representa-
tives of former employees for pensions, and expenses in connection 
therewith; also salaries and expenses incurred in conducting a relief 
department and contributions made to such a department. 
W331. Miscellaneous Adjustments—Balance 
Inventory Adjustments—Balance. At least once a year an inven-
tory of materials and supplies should be taken, and the difference (with 
respect to any particular class of materials and supplies) between the 
ledger and inventroy balances debited or credited to this account under 
this head in case it can not be assigned to a specific account. 
Discounts on Materials and Supplies—Credit. Credit to this 
account under this head all discounts received through the prompt pay-
ment of bills for materials and supplies consumed in operation, unless 
such discounts are applied to the particular bills or credited to Miscel-
laneous Revenues. 
Duplicate Water Charges—Credit. Credit to this account under 
this head all charges made to any accounts in water operations of the 
corporation consumed in such operations. 
W332. Depreciation and Contingencies 
This account shall be charged periodically an amount—estimated or 
determined by some method prescribed by the officials of the corpo-
ration—which will be sufficient to cover the cost of future replacements 
of tangible property, made necessary on account of gradual wear and 
tear and obsolescense and inadequacy as have accrued during the period 
of such property, any portion of the intangible capital as may have 
expired during the period, and the amount estimated to be necessary to 
provide a reserve to cover the cost of property destroyed by extraor-
dinary casualties. Amounts charged to this account shall be credited 
to the account known as "Reserve for Depreciation." 
Note:—When any property is retired from service, the original money 
cost thereof—estimated if not known—less salvage, should be charged to 
the reserve account "Reserve for Depreciation." 
W333. Taxes 
Charge to this account the amount paid or accrued for taxes of every 
description, including taxes on poles, real estate, buildings, capital stock, 
franchises, gross receipts, easements and Federal (income) tax. 
W334. Uncollectible Bills 
When any bill rendered for the sale of water or other product of water 
operations or for services performed in connection therewith, such as 
water merchandise and jobbing, has proved, after reasonably diligent 
UNIFORM ACCOUNTS—WATER COMPANIES 45 
effort, impracticable of collection, the amount should be charged to 
this account and credited to the account receivable in which it has there-
tofore been carried. 
W335. Valuation Expense 
Charge to this account all expenses incident to the ascertainment 
of the value of property owned or used by the company, such expenses 
including pay, and office, travelling, and other expenses of persons spe-
cially employed or assigned to such work, and the cost of stationery and 
printing, and of engineering supplies consumed. 
DEDUCTIONS FROM INCOME 
430. Interest Deductions 
Charge to this account the interest accruing on the funded and un-
funded debt of the corporation. This includes the interest on mort-
gage bonds, income bonds (if interest on such be payable,) debentures 
and mortgages and ground rents; also all interest paid or accrued on 
promissory notes or other unfunded debt. 
Credits passed to Accounts Nos. 211 and 212 should be charged to 
this account. 
431. Sinking Funds 
Charge to this account and credit Sinking Fund Reserves the amount 
of all accruals required to be made to Sinking Fund in accordance with 
the provisions of mortgages or other contracts requiring the establish-
ment of sinking funds. 
432. Extinguishment of Discount on Debt 
Charge to this account at the close of each year the proportion of the 
unextinguished discount on securities applicable to the period. This 
proportion shall be such an amount as will completely wipe out the 
discount on the debt during the interval between issue and maturity of 
the same. 
The corporation may, if it so desires, wipe out such discount earlier 
by charging all or any portion thereof to the year's profit and loss ac-
count. 
433. Extinguishment of Premium on Debt—Credit 
Credit to this account at or after the close of any fiscal period the 
proportion of the premium received on outstanding debt at time of 
issue which is applicable to the period. This proportion is to be deter-
mined according to a rule, the uniform application of which during 
the interval between the issue and the maturity of any debt will com-
pletely amortize or wipe out the premium so received. Such extin-
guishment may, at the option of the corporation, be effected by credit-
ing all or any portion of such premium to Profit and Loss Account upon 
the maturity of the debt. 
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434. Other Deductions from Income 
Charge to this account all deductions from income not provided for 
in the foregoing accounts. 
APPROPRIATIONS 
440. Dividends Declared 
When any dividend is declared upon any outstanding stocks of the 
corporation the amount of such dividend shall thereupon be charged to 
this account. All entries to this account should show the amount of 
stock upon which the dividend is declared, the class of such stock, and 
the rate of the dividend as well as the amount thereof; and if the divi-
dend is not payable in money the actual money value of the payment 
should be stated as the amount of the dividend. 
When a dividend is declared upon stock of the corporation held in 
its treasury, the amount of such dividend thereon should be credited 
to this account. 
441. Miscellaneous Appropriations 
Charge to this account all expenses not chargeable as a part of oper-
ating expenses or of non-operating expenses, such as fines levied on 
the corporation for violation of law, for misfeasance, for non-feasance, 
etc., fines levied on directors, officers, and other employees and assumed 
by the corporation, donations of funds to associations, and other like 
expenses and obligations. 
Charge or credit also to this account all adjustments, affecting pre-
vious years' Profit and Loss not applicable to the current fiscal year. 
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